
 

Finance Manager 
 

NYFS is actively recruiting for a Finance Manager. To apply, please email your resume and cover 
letter to HumanResources@nyfs.org 
 
The Finance Manager is a leadership position which will manage and conduct the organization’s financial 
and accounting operations, including accounts payable and receivable, budgeting, grant and contract 
administration and reporting, payroll, cashflow analysis and financial projections, and production of 
financial statements and reports. Responsibilities also include proper maintenance of accounting 
records; accurate processing of financial transactions; and administration of a comprehensive set of 
controls and budgets designed to mitigate risk, enhance the accuracy of the company’s reported 
financial results, ensure that reported results comply with generally accepted accounting principles 
(GAAP), adhere to grant and contract management standards, and result in excellent audits. The Finance 
Manager must be able to coordinate with billing and the Office and Building Manager with respect to 
insurance reimbursement, data collection, and tenant revenue.  
 
Responsibilities: 

1. Provide leadership to finance and accounting areas of the organization.  This includes oversight 
of the financial operations on an ongoing basis and providing for the financial management 
needs of the leadership team. The Finance Manager is expected to be proactive and strategic in 
the leadership of the financial operations.  

a. Provide useful financial insights to help make better decisions about formulating and 
executing strategy and provide guidance and analysis to executive and operational 
leadership to improve results.  

b. With the President and CEO, plan for and lead the budgeting process, including 
meetings with the Finance Committee and Leadership Team.  

2. Establish and maintain appropriate accounting systems in compliance with best accounting 
practices. 

3. Maintain the general ledger and conduct accounts payable, accounts receivable, billing and 
payroll as well as any additional requested systems.  

4. Prepare and analyze accurate monthly financial and management reports, including income 
statement, balance sheet, budget and variance, projections and forecast, and cash flow in an 
accurate and timely manner.  

a. Review monthly statements with President and CEO and a review meeting with the 
Finance Committee each month. 

b. Communicate monthly and annual financial statements for all levels, including Board of 
Directors, President and CEO, Leadership Team members and auditor. 

5. Coordinate with auditor each year, ensuring proper documentation and records are compiled 
and made available.  

a. Oversee audit and tax functions, coordinate activities on the audit, including 401k and 
Workers Comp audits.  

b. Meet with Finance Committee and President and CEO for overview of audit results. 
6. Development Activities: Ensure that fund development activity reporting is properly 

documented and reported.  
a. Oversee management and reporting of contracts, grants, and donor funds. 
b. Provide financial reporting and budgeting to grant writing, management, and reporting.  
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7. Ensure that the financial operations are up to date and reflective of best accounting practices. 
This includes identification of state-of-the-art systems in record keeping, business systems and 
internal control systems. 

8. Other Duties as Assigned including special financial reporting requested on an ad hoc basis. 
 
Required Qualifications: 

• Bachelor’s degree in finance, accounting, or related field required; CPA preferred but not 
required 

• 5+ years relevant work experience as a senior accountant or equivalent; experience in nonprofit 
accounting required (e.g. revenue recognition, public support testing, 990 reporting) with 
fund/grants accounting preferred 

• Solid experience in coordinating audit activities and managing reporting, budget development 
and analysis, accounts payable and receivable, general ledger, payroll, and accounting for 
investments. 

• Working knowledge of GAAP, audits, and other regulatory requirements in the financial field   

• Comfort in working with Electronic Health Records and third party payers (insurance billing) 
preferred 

• Expert computer skills, including Office, with advanced proficiency in Excel and QuickBooks 
Online 

• Demonstrated success in a fast-paced environment  

• Excellent organizational and interpersonal skills  

• Superior written and verbal communications skills 
 
Strong candidates will have a solid understanding of their own culture and practice sensitivity and 
respect to the cultural backgrounds of agency clients as well as other staff. NYFS welcomes clients and 
staff with diverse cultural/ethnic identities, sexual orientations, gender identities, disabilities, and 
socioeconomic backgrounds. 
 
Salary Range: Salary is from $63,000 – $78,000 per year based on education, training, and experience.  
 
NYFS Benefits:  

• Competitive benefits include medical, dental, vision, life insurance, and short- and long-term 
disability. Options to contribute to health savings account (HSA), flexible spending account 
(FSA), and 401k account. 

• Generous Paid Time Off and Holiday policy. 

• $500 stipend to seek out training with 5 CEU days. 

• Flexible schedule collaboratively determined with your supervisor with options for telework. 
Staff work from home on Fridays.  

• The final week of the year NYFS closes services to ensure all staff have a paid collective week off 
to support work sustainability.  

 
Agency Overview: 
Northeast Youth and Family Services (NYFS) is a community-based nonprofit founded in 1976 serving 
Northeast Ramsey County. NYFS provides trauma and culturally responsive clinic-based, school-based, 
and day treatment mental health services and community-based services including diversion 
programming and community advocacy with offices in Shoreview and White Bear Lake. We have long-



standing partnerships with 15 municipalities in Ramsey County; NYFS’ services are genuinely 
community-driven.  
 
Who We Are: 
NYFS lives its deep values around providing integrative care for the whole family with a focus on youth 
and their caregivers. Staff are dedicated, innovative, and mission-driven, offering authentic, relational, 
client-centered care. The team is playful, creative, growth-oriented, down-to-earth, and hardworking – 
and we laugh a lot! We are committed to genuine integration of trauma and culturally responsive care 
across the agency. As a trauma-responsive organization, NYFS is actively invested in organizational 
supports for staff wellness and work sustainability, recognizing the impact of secondary trauma, 
vicarious trauma, and burnout on providers. We believe in a family-first work environment, rather than 
seeking work/life balance.  
 
We are looking for a Finance Manager that is invested in nonprofit, community based mental health and 
our mission of ensuring access to care for everyone, especially to those with financial barriers. Our 
community’s youth are experiencing epidemic-level mental health challenges – and NYFS is here to 
relieve suffering and help our community heal wherever it can.  
 
We are committed to a policy of equal employment opportunity in recruitment, hiring, training, and 
promotion of persons based on merit, qualifications, and competence. We do not discriminate based on 
race, color, religion, creed, national origin, sex, age, disability, marital status, sexual orientation, place of 
residence, political affiliation, veterans’ status, or status with regard to public assistance, or any other 
class protected by local, state, or federal law. NYFS provides reasonable accommodations to qualified 
individuals with disabilities upon request.  
 


